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IMoso:xkenue 0 OMOJIMOTEKE
1. O6mume moJ1okeHus

1.1. Hacrosimiee moyioxkeHue peraaMeHTHpyeT aesTenbHocTs onbanoreku MBOY «'nMHazus
Nel r.Hukonbckoe» TocHeHckuit paiioH JleHuHrpaackas oosacts (ganee — oOpasoBaTeabHast
OpraHu3aIus).

1.2. Hacrosmiee nojoxeHue pa3paboTaHo B cOOTBeTCTBUU ¢ DenepanbHBIM 3aKOHOM OT
29.12.2012 No 273-®3 «0O06 o6pa3zoBanuun B Poccuiickoii denepanun», TPHKA30M
Munkynastypsl Poccum ot 08.10.2012 Ne 1077 «O6 yrBepxkaenuu Ilopsnka yuera
JOKYMEHTOB, BXOJAIIMX B cocTaB OubOnmmoreyHoro (oHma» ¢ yd4eToM MHUChbMa
Muno6pasoBanusi Poccun ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHOM MOJOXKEHUH O
o6ubnmoTeke 00e00pa3oBaTEIBLHOTO YUpexAeHUs », MeToanueckux pekoMmennanuii ®T'BHY
«HITb nm. K.JI. Ymmackoro» ot 31.05.2017, @3 ot 14.07.2022 Ne 255-®3 «O xoHTpoOIIE 32
JEeSTeNbHOCTDIO JIUILI, HAXOASIIUXCSI 01 MHOCTPAHHBIM BIIUSTHAEM.

1.3. bubnuoreka sABIsIETCS CTPYKTYPHBIM IOJIpa3/ieieHneM 00pa3oBaTeIbHON OpraHu3aIiy,
CO3JIaHHBIM B IEIsAX oOecreueHHsl NpaBa YYaCTHUKOB 00pa3oBaTEIbHOIO IIpoliecca Ha
OecruiaTHOE MOJIb30BaHNE OMOINOTEYHO-UH(OPMALIMOHHBIMH PECYpCaMH.

1.4. Tlopsinox MONb30BaHUS HMCTOUYHUKAMH HMH(OpMAIMM, NEpedYeHb OCHOBHBIX YCIYr U
YCIIOBUSL UX MPEIOCTABIICHUS ONPENEISIIOTCS HACTOSALIMM IIOJIOKEHHEM O OuOIMoTeKe U
IIPaBUJIAMH T10JIb30BaHMsI OMOIMOTEKOM, YTBEp K ICHHBIMI PYKOBOAUTENIEM 00pa30BaTeIbHOM
OpraHu3alyHy.

1.5. OpPaHHSaHI/Iﬂ OGCJ’IY)KI/IBaHI/ISI Y4aCTHUKOB 06pa30BaTCHLHOF0 mnmpounecca nmponu3BoaAUTCA B
COOTBETCTBUH C IIpaBHJIaMHU TCXHHUKHU 0€e30macHOCTH U MMPOTHUBOIIOXKAPHBIMH, CAHHUTAPHO-
TUTHUCHUYCCKHUMHA TpC6OBaHI/I${MI/I.

2. Hean, 3anauu, GyHKuuu 0UOIHOTEKU

2.1. llenu OUOTMOTEKN COOTBETCTBYIOT LIEISIM 00pa3oBaTeNbHON OpraHU3aluy M BKIIOYAIOT
B ce0sl B TOM uucie: GopMUpoBaHUE OOIIEH KyIbTYpbl JJUMYHOCTH OOYUYaIOIIUXCSl HA OCHOBE
YCBOCHMsI 0043aTeIbHOI0 MHUHUMYMa COJAEp)KaHUs 00IIeoOpa30BaTEeNbHBIX MPOrpaMM, HX
amanTanus K OJKM3HH B OOIIECTBE, CO3JaHWE OCHOBBI JUIS OCO3HAHHOTO BhIOOpa U
MOCTIEeIYIOIIEr0 OCBOEHUSI MPO(PECCHOHATBHBIX 00pa30BaTEeNbHBIX IMPOrpaMM, BOCIHUTAHHE
IpaXIaHCTBEHHOCTH, TPYAOIIOOWS, yBO)KEHHsI K MpaBaM W CBOOOJAM deJIOBEKa, JIIOOBU K
OKpy>Katomie npupoae, Poaune, cembe, popMupoBaHUE 3A0pOBOro 00pas3a KHU3HU.



2.2. 3amauamu 6UOIHOTEKH 00PA30BATEIILHON OPTaHU3AINH SIBIISTFOTCSI:

o0ecrieyeHrne y4acTHUKOB 00pa3oBaTeIbHOTrO MpoIecca TOCTYIIOM K MH(POPMaIuH,

3HAHUAM, HJEAM, KYJIbTYPHBIM LIEHHOCTSIM IIOCPEACTBOM  HCIIOJIb30BAHUS

OnOIMoTeYHO-NH(POPMAITMOHHBIX PECYPCOB 00pa30BaTEIILHON OpPTaHU3AIINH;

e TMpUBICUYEHHE  OOYYaIOIIMUXCA K  CHCTEMaTHUYECKOMY  UYTEHHIO  y4eOHOH,
XyJI0KECTBEHHOH, HAyYHO-TIOIYJISIPHON JIUTEPATYPBHI;

e COJCICTBHE  Pa3BUTHIO  [O3HABATEJIBHBIX  HHTEPECOB M CIOCOOHOCTEH
oOyyJaromxcs,

e 00y4eHHEe OCHOBaM OMOIMOTEUHO-OMOIMOTpadUuecKor TPaMOTHOCTH,

e COJECHCTBHE NENArOrMYeckKMM pabOTHHKaM B TMOAOOpPE HAyYHO-METOAUYECKOMH
JaUTepaTypsl, UHGOPMUPOBAHKE O HOBBIX MOCTYIICHUSAX B OMOIMOTEUHbIH QOHT,;

e COBEPIICHCTBOBAHUE MPEIOCTABISIEMbIX OMOIMOTEKOW YCIYT Ha OCHOBE BHEIPEHUS

HOBBIX MH(OPMAIIMOHHBIX TEXHOJIOTUH M KOMIIBIOTEpU3AlUU OUOIMOTEUHO-

MH(POPMALIMOHHBIX TPOLECCOB, (opMupoBaHue KOMQPOPTHOH OHOIMOTEUHOM

CpPE/IBbL.

2.3. bubnmoTeka BBIMOIHSET CIeayoNe ()yHKIIH:

2.3.1. ®opmupyer ¢doHa OMOIMOTEYHO-UH(POPMAIMOHHBIX PECYpPCOB 00pa3oBaTECIILHOMN
OpraHu3aIiN:

e KOMIUIEKTYET OCHOBHOW (OHJ y4eOHBIMH, XYI0KECTBEHHbIMH, HayYHBIMHU,
CIPAaBOYHBIMH, N1E€ATOTUYECKUMHU U HAYYHO-TIONYJISIPHBIMU JOKYMEHTaMH;

e YYaCTBYET B KOMIUIEKTOBAHHH CIEIHATH3UPOBAHHOTO (pOH/IA yueOHUKAaMU U3 YUCIIa
BXOJAIIUX B (eiepalbHbIN NepedeHb YUeOHUKOB, JOMYIIEHHBIX K UCIIOIb30BaHUIO
IpU pealn3alliid UMEIOLIUX TOCYAapCTBEHHYIO aKKpEAMTALMI0 00pa30BaTEeIbHBIX
IporpaMM HauyallbHOIO OOLIEro, OCHOBHOTO OOIIEro, CpeaHero ooOuiero
o0Opa3oBaHusi, U Y4eOHBIMH IOCOOHMSIMH, JOMYIIEHHBIMH K HCIIOJIb30BaHUIO IPU
peanu3alyy yKazaHHbIX 00pa30BaTebHbIX IPOrpamMM;

e aKKyMyJupyeT (OHJ JOKYMEHTOB, CO3[aBAEMbIX B 00pa30BaTENbHOI OpraHU3aluu
(myOnukammii u paboOT MMeAaroroB 0OOpa30BAaTENbHOW OpraHU3aldH, JYYIIAX
Hay4YHBIX Pa0OT U pedepaToB yUaIIuXCs U 1p.);

e OCYILECTBIISIET pa3MEUICHUE, OPraHU3aLUI0 U COXPAHHOCTh JOKYMEHTOB,;

e OpraHum3yeT Hu BeAeT CHpaBOYHO-OMONMOrpaduueckuil ammapaT. KaTajoru
(anaBUTHBINA, CHCTEMATHYECKHIi), KApTOTEKH (CHCTEMATHUYECKYIO KapTOTEKy
CTaTeil, TeMaTHYeCKHe KapTOTEKH), 3JCKTPOHHBIA Karanor, 0a3bl JaHHBIX I10
npod o 00pa3oBaTENIbHON OpraHU3aIIH.

2.3.2. OcymecTBiser TudhepeHIIMpPOBaHHOE O6u6moTeYHO-NH(HOPMAIIIOHHOE
o0ciTykKMBaHUE 00yYarOIINXCS:

e TpeaocTaBiseT MHPOPMAIIMOHHBIE PECYPCHI HA PAa3IMYHBIX HOCUTEISX;

e oOpraHuzyer oOyueHHe HaBbIKaM HE3aBUCHUMOTO OMOJIMOTEYHOrO MOJb30BATENS U
notpedurens nHGoOpMalnu, CoIEHCTBYET UHTErPAallii KOMITJIEKCA 3HAHUM, YMEHHM
Y HaBBIKOB pabOThI ¢ KHUTOM U HH(pOpMAaIHEH;

e OKa3bplBaeT MHGOPMAIMOHHYIO MOJJAEPKKY B PEUIEHHM 3a]ad, BO3HUKAIOUIUX B
nporecce  yueOHOH, camMooOpa3oBaTeNbHOM W JIOCYrOBOH  JI€ATEIIHOCTH
oOydJaronuxcs,



e OpraHM3yeT MacCOBbIE MEpONPHUATHs, OPUEHTUPOBAHHBIC Ha pa3BUTHE OOUIeH U
YUTATEIbCKON KYJIbTYpBl JUYHOCTH;

e COJEGHCTBYET IEAArOrHUYeCKUM pabOTHHKaM B OpraHM3alud 00pa30BaTEIHLHOTO
npoliecca 1 Jocyra 00y4aronuxcs.

2.3.3. OcymiecTBisieT nuddepeHIpoBaHHOE OnOIMOTEYHO-UH(DOPMAITMOHHOE
00CITyKMBaHUE MEarOTMIeCKUX PAOOTHUKOB!

e BBIABJISIET HH(POPMALIMOHHbBIE TOTPEOHOCTH U YJOBJIETBOPSIET 3alIPOCHI, CBA3aHHBIE
¢ 00yueHHeM, BOCIUTaHHEM 00y4JaroIuxcs,

e COIEHCTBYeT MpPO(ECCHOHAIBHOW  KOMIIETEHIMHM  IIelaroroB,  IOBBIIICHUIO
KBaJTH(HUKAINU, TIPOBEJICHUIO aTTECTALIUH;

e OCyIIECTBISICT TeKylee uH(popmupoBanue (M HH(MOpPMAIMH, 0030pbI HOBBIX
NOCTYIUICHUH M yOJIMKAIINK);

e CIIOCOOCTBYET MPOBEACHUIO 3aHATUH 1O (HOPMHUPOBAHUIO HH(OPMAIIIOHHON
KYJBTYPBl 00y4aroImuXcsi, SIBIsIeTCst 0301 [UIsl MPOBEACHUS MPAKTUICCKUX 3aHATUN
1o pabore ¢ HH(POPMALIMOHHBIMH PECYPCaMH.

2.3.4. OcymecTBiser nuddepeHIpoBaHHOE OMOIMOTEYHO-UH(DOPMAITTOHHOE
o0cIy)XKUBaHHE poauTeseh (3aKOHHBIX MPEICTABUTENCH) 00yJarOIIUXCS:

e YIOBJIETBOPSET 3alpOChl N10JIb30BaTEIEH U UHPOPMHUPYET O HOBBIX MOCTYIJICHUSX B
OubIMoTeKY;

e KOHCYJBTHPYET II0 BOIPOCAM OpraHM3alMd CEMEMHOIO 4YTEHMs, 3HAKOMHUT C
uH(pOpManKel o0 BOCIUTAHUIO JETEH;

e KOHCYJBTHUPYET IO BOIIPOCAM YUEOHbBIX U3JaHUN AJI 00YJaroLXCsl.

3. Opranuszanus aesATeJbHOCTH OMOJIHOTEKH

3.1. OOmiee pYKOBOJCTBO JESATEIBHOCTbIO OWOIMOTEKH OCYILIECTBISET PYKOBOAUTEIND
o0pa30BaTeNbHON OpraHu3aluu.

3.2. HemocpenctBeHHOe  PYKOBOJACTBO  OMOJIMOTEKON  OCYIIECTBISET — 3aBEAYIOLIUI
OMOIMOTEKOM, KOTOPBII Ha3HAYAETCsl PYKOBOIUTENIEM 00pa30BaTeIbHON OpraHU3aIliH.

3.3. 3aBenyrommii OMOIMOTEKON HECET OTBETCTBEHHOCTh B TIPEJIE/IaX CBOCH KOMITETCHIIMH 32
OpTraHM3AIHNIO U PE3YNIbTAThI JESTEIbHOCTH OUOINOTEKH.

3.4. 3amenyromuit OMOIMOTEKOW pa3pabaTbIBaeT M MPEACTABIIET PYKOBOJIUTEIIO
00pa3oBaTeNbHON OpraHU3aIMN Ha YTBEP)KICHNE CIECTYIOINE JOKYMEHTHI:

e TIOJIOXKEHUE 0 OMOIMOTEKe, MpaBUiia MOJIH30BaHUS OUOIHOTEKOH;
e TIOJIO’KEHUE O IUIATHBIX ycayrax OuOINOTEKH;
e TUIAHOBO-OTUYETHYIO IOKYMEHTAIIHIO.

3.5. B cocraB OMOIMOTEKHA BXOIUT:
e A0OHEMEHT,

e YUTAJILHBIHN 321,
e OTHEN y4eOHHKOB,



e oTzen nHpopMaMOHHO-O0ubIMorpaduyeckoit paboTH;

e (GOHI W CHENUATM3UPOBAHHBIA 3al PabOThl C MYJIbTUMEIUUHBIMA U CETEBBIMH
JIOKYMEHTaMH;

e MeIMaTeKa.

3.6. bubGmmoreyHo-uHPOpMAITMOHHOE OOCITY)KMBAaHHUE OCYIICCTBISETCS B COOTBETCTBUU C
IIaHaM# paboThl OMOIMOTEKH U PEKUMOM pabOThI 00pa30BaTEILHON OpTraHU3aIINN.

3.7. bubnunoTteka BIpaBe MPEAOCTABIATH IUIATHBIE OMOINOTEYHO-UH(OPMAIIMOHHBIC YCIIYTH,
MepeueHb KOTOPBIX OIMPEIesIeTCs] YCTaBOM 00pa30BaTEIbHON OpraHU3aIlHH.

3.8. Pexum paboTbl OMONMOTEKM ONpeAeNseTcs 3aBEAyIOUMM OUOIMOTEKOM € ydeToM
pexxuma paboThl 00pa3oBaresibHOM opranuzauuu. OAMH pa3 B Mecsll NpelycMaTpuBaeTCs
CaHUTAPHBINA JIEHb, B KOTOPBI 00CIyKMBAaHUE M10JIb30BATENEH HE TPOUZBOAUTCS.

4. Y4er nocTynjieHus U BbIOBITHS JOKYMEHTOB O0u01oTedHoro gonaa
4.1. Ilpuem nokymMeHTOB B (poH] OUOITMOTEKH BKIIOYAET CIASAYIOUINE ONEPALINN:

e CBEpKa IOCTYIUICHHMH C HEPBHYHBIM YYETHBIM JOKYMEHTOM (HakiajHas, aKT),
BKJTIOYAOIIMM CITMCOK MOCTYNUBIINX JOKYMEHTOB;

e COCTaBJICHHWE IEPBUYHOTO yYETHOrO JIOKYMEHTa JUIi TOCTYIUIeHHH 0e3
CONPOBOJUTENBHON TOKYMEHTALINH;

e pErucTpainys NOCTYMHMBIIMX JOKYMEHTOB B PETHCTPAaX CyMMapHOTO, IPYIMIIOBOTO U
unuBuayansHoro yuera (FOCT 7.0.93-2015 «bubnuoreunsiii poun. TexHomorus
(opMHpOBaHUY).

4.2. Tlpu TmMOMOJHEHUH OCHOBHOTO OHOIMOTEYHOTO (OHJIA HEOOXOJAMMO COOJIFOIATh
TpeboBanuss denepanpHoro 3akoHa orT 25.07.2002 Ne 114-®3 «O mnpoTUBOACHCTBHU
IKCTPEMHUCTCKON JIEATEIBHOCTHY. JIOKyMEHTHI, BKIIOUCHHBIC B TEPEYCHb IKCTPEMHCTCKHX
MaTepuasoB, MPHUOOPETATh 3aMpPEIIeHO, TP BHIABICHUU UX B (DOH/IE — U3BIMATh U3 JOCTYIIA.

4.3. Yuer u 06paboTka TOKYMEHTOB OMOJINOTEYHOTO (POHAA.

4.3.1. Yuer u 06paboTKa TOKyMEHTOB OCHOBHOTO (DOH/1a OCYIECTBIIAETCS UHANBUAYAIbHBIM
crocoboM. CBefeHHs O TIOCTYNHMBIIUX I€YATHBIX JOKyMEHTax BHocATcsS B «KHHTY
CYMMapHOT0 yueTa JOKYMEHTOB OCHOBHOT'O (DOHIA».

[TocTynuBoIMM JIOKYMEHTaM MPHUCBAaUBAIOT HWHIWBHUIYAJIbHBIM PETMCTPALMOHHBI HOMEpP
(vHBeHTapHBI HOMEpP WM WHOHM 3HAaK, NMPHUHATHI B KaueCTBE PETUCTPALIMOHHOTO HOMEDA,
CHCTEMHBII HOMEp IS SJICKTPOHHBIX JOKYMEHTOB) U MIH(P XpaHESHUS.

Perucrpanmonnsle HoMepa M MHUGPBl OTMEYAIOT B PETUCTPAaX HHAWBUIYaJbHOTO YydeTa
JOKYMEHTOB — HHBEHTAPHON KHUTE, KAPTOTEKE PErUCTPAIMH Ia3eT, )KypHAJIOB, YUeTHOH 0a3e
JTAHHBIX.

Bce sk3eMmmuisipel OpuHATBIX W3AaHUK mtemnentoroTcsa. llltemnens ¢ HanMeHOBaHHEM
0o0pa3oBaTeNbHON OpraHu3alud JOJKEH OBITh MPSIMOYTOIBHOW (OPMBI, pazMepoM He
oousre ueM 1,574 cm.



[IITemrienb CTaBUTCSA Ha 00OPOTE TUTYJILHOTO JMcTa (MPU OTCYTCTBUU TUTYJIBHOTO JIMCTA —
Ha IEPBOM CTpaHHUIIC TEKCTA IIOJ 3ariiaBueM), Ha 17-i CTpaHHIlE [MOJ TEKCTOM B JICBOM
HIDKHEM YTy B Ha 000poTe KaXXA0ro MpuiiokeHus. Ha Oporrropax u KypHajnax MITEMIIehb
CTaBUTCS TOJIBKO Ha 00JIOKKE WJIM HA MTEPBOM CTPAHMIIC TEKCTA.

CocraB ocHOBHOTO (oHIa (HUKCHpPYeTCs B KapTOUYHOM ain(aBUTHOM Karajore, B
ANEKTPOHHOU 0a3e JaHHBIX OMOTUOTEKH.

4.3.2. Yuer m 00paboTka crnenuaau3upoBaHHOTO ¢GoHAa. Crernuanu3upoBaHHBIN (POHI
YUUTBIBACTCS U XPAHUTCS OTICIIBHO OT OCHOBHOTO OMOJIIMOTEYHOrO POHA.

VYder NOKyMEHTOB CHEIMAIM3HMPOBAHHOTO (POHAA, KaK MHOTOIK3EMIUIIPHON JIMTEepaTyphl,
OCYILECTBISICTCS TPYNIOBBIM CHOCOOOM U oTpaxkaercsi B «KHure cymmapHoro ydera
yueOHOTO (OHIa» U B KAPTOTEKE PETUCTPAIIMOHHBIX KAPTOYECK.

Ha kaknoe HauMeHOBaHUE JOKYMEHTOB CIEIUATU3UPOBAHHOTO (POHIA 3aBOAUTCS OTIETIbHAsS
yueTHas KapTouka. Kaprouku c OuOnuorpaduyeckuMm OMHMCAHHEM H3JIaHUN YU4eOHHKOB
paccTaBIAIOTCA B YYETHYIO KapTOTEKy IO KiaccaM, a BHYTPU KIIACCOB — MO andaBuUTy
(dbamunmii aBTOpOB WK 3aryiaBuid. [lJis KOHTPOJS 32 COXPAHHOCTHIO YYETHBIX KapTOYEK OHU
peructpupyrotcs B «JKypHalie perucTpaiui y4eTHbIX KapTOUEeK YUCOHUKOBY.

TexHuueckas o6pa60TI<a JOKYMCHTOB NPEAYCMATPUBACT CICAYIOIIME OIICpalun;

e IIPOCTABJICHUE HAa KaXJOM JIOKYMEHTE LITeMIless OMOIMOTEKH B COOTBETCTBUU C
nyHKTOM 4.3.1 HaCTOSIIETO MOJIOKEHUS,

e YCTAQHOBJICHHE CPEJCTB 3aIlUTHI OT yTpaThl (MATHUTHBIN JAaTYUK, PAANO-YHII, HHOM
BUJI MAPKUPOBKH);

e U3rOTOBJIIEHHME M MpPUKpEIUIEHMEe K JOKYMEHTy macnopTa yudeOHuka. Ilacmopr
yueOHMKa MPHUKJIEUBAETCS Ha IMOCIEAHEH cTpaHulle yueOHUKA. 3aroiHseTcs Mpu
BbIJIa4€ YUTATEITIO.

Yder cnenuaim3upoBaHHOTO (DOHIA MPeTycCMaTPpUBAET OTPAXKEHHE €r0 COCTaBa B CIIPABOYHO-
oubnmorpaduueckom ammapare OMOIUOTEKH, B TOM YKCIE B SJICKTPOHHOM 0a3ze JaHHBIX.

4.4. BriObITHE JOKYMEHTOB OMOMMOTEYHOTO (HOHIA.

4.4.1. TlpyuuHbl, 10 KOTOPHIM JOKYMEHT MOXET OBbITh BBIBEJECH U3 cOCTaBa OMOIMOTEYHOTO
¢doHIa, BKIOYAIOT B TOM YHCIIE BETXOCTh, NE(PEKTHOCTh, YCTapeIOCTh IO COJIEP)KaHHIO,
yrpary. MckimodeHune JOoKyMeHTa M3 OMOIMOTEYHOro (oHAa MPOBOAUTCS HAa OCHOBaHHUU
aHajM3a cocTaBa OMOIMOTEYHOTO (POH/IA U PE3YIIHTATOB €TO MPOBEPKH.

4.4.2. ITog BeTXOCTBHIO AOKYMCHTA IOHHUMAIOT PE3YyJIbTAT CCTCCTBCHHOI'O CTApPCHHUA HIIN
CbI/I?)I/I'-IeCKOFO HN3HOCAa JOKYMCHTA.

4.43. Tlom nedeKTHOCTHIO JIOKYMEHTa IOHMMAIOT YacCTHYHYIO WJIH TIOJHYIO yTpary
JKCIUTyaTallMOHHBIX KaUeCTB JOKYMEHTA B PE3YJIbTaTe BHEIITHETO BO3/ICHCTBHUS.

4.4.4. Tlox ycTapenocThio MO COJEPKAHUIO MOHUMAIOT MOTEPI0 aKTYalbHOCTH TEMaTHKH,
MOATBEPKIaEMYI0  OTCYTCTBHEM  CIOpoca  4HTareneil,  HeBOCTpeOOBAaHHOCTHIO B
IepepacipeeICHUN U PeaTu3aluu.



4.45. Tlog yrpartoii JOKyMEHTa MOHMMAIOT €r0 OTCYTCTBUE B (oHIe OMOTMOTEKH IO
OpUYMHAM [OTEPH, XHIICHHs, OCICTBUIl CTUXUITHOTO, TEXHOTEHHOro (B TOM 4YHCIe
XaKePCKOU aTaku HEBOCCTaHOBHMOTO COOSI 3JIEKTPOHHOTO 000pyaOBaHuUs) WITH
COIIMAIILHOTO XapaKTepa, [0 HeyCTAHOBJICHHOW PHYHHE.

4.4.6. Tlpouecc HCKIIOUEHUS JIOKYMEHTOB M3 (oHIa OMOIMOTEKH OCYIIECTBISETCS B
cooTBeTCTBUH ¢ [lopsiaKkoM ydera TOKyMEHTOB, BXOSIIUX B COCTaB OMOIMOTEYHOTrO (hOHIA,
YTBEPKICHHBIM Mpruka3zoM MunkynbTypsl Poccuu ot 08.10.2012 Ne 1077.

4.47. BpiObITHE JOKYMEHTOB OMOIMOTEUHOTrO (POHIA MPOUZBOMUTCS B PE3yNbTaTe HX
CIMCaHUsI KOMUCCHEH, CO3JJTaHHON PYKOBOJIUTENIEM 00pa30BaTeIbHON OpraHu3aIuy.

4.4.8. Yrtunuzanusi CIHUCAHHBIX JIOKYMEHTOB OuONMOTeUHOro (oHAa MIPOU3ZBOIUTCS B
COOTBETCTBHUH C 3aKOHOIATENILCTBOM Poccuiickon denepannu.

5. IIpoBepka nokymMeHTOB O0MO1HOTEYHOrO (hoHIA

5.1. [IlnanoBas mpoBepka JOKYMEHTOB OuOnuoTedyHoro ¢oHAa TMPOBOAUTCA C
MIEPUOJNYHOCTBIO OJIMH pa3 B ISTh JIET HA OCHOBAHWUU TpaduiKa MPOBEPKU, YTBEPKICHHOTO
3aBeyIOIINM OUOINOTEKOM.

5.2. BuemmaHoBas TMpoBEepKa JTOKYMEHTOB OuOIMOoTeyHOro ¢oHIa MPOUZBOIUTCS B
00513aTeIbHOM TIOPSI/IKE:

e TpU NOCTYIUIEHUU HOBBIX IOKYMEHTOB B (DOHJ;

e TIpU BBISBJICHUU (DAKTOB XUILEHUS, 3710yOTPEOIEHHS UM TIOPUYU JOKYMEHTOB,;

e B Cly4yae CTMXUHHOro O€ICTBMA, MOXapa WU JAPYIMX 4Ype3BbIYAMHBIX CUTYallMH,
BBI3BAHHBIX SKCTPEMAJILHBIMH YCIIOBUSIMU,

e IIpH peopraHu3alMy WIN JUKBUIAIMKA 00pa30BaTeIbHON OpraHU3allHH.

5.3. Ilo uTtoram mpoBepku 3aBenyroluil O6uOIMOTEeKOol cocraBiseT akT. Ecnu kakue-To
JIOKYMEHTBl OTCYTCTBYIOT I10 HEYCTAaHOBJIEHHOM NMpPUYHMHE, TO K aKTy MPHUKIAJIbIBAETCS HX
CIIHCOK, B KOTOPOM (PUKCHPYIOTCSI CBEJIEHHMsSI O KOJIMYECTBE JOKYMEHTOB OMOIMOTEUHOTrO
¢boHIa B HAIM4YMM M KOJUYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM 4YHUCJE IO
HEYCTaHOBJIEHHOW MpuuMHEe. B akTe Tarke yka3bIBaeTCs HOMEp M JlaTa akTa IMpelblIyliei
MIPOBEPKHU.

5.4. Tlposepka OubmuoTreyHoro (oHIa Ha HAIMYKWE JOKYMEHTOB, BKIIOYCHHBIX B
(denepanbHBId CMHCOK AKCTPEMUCTCKUX MAaTE€pPHANIOB, ONMyOIMKOBAaHHBIA Ha OQPHUIIMAIEHOM
caiite MunucrepctBa toctuiun Poccuiickoir denepanrivi, mpOBOAUTCS B COOTBETCTBUHU C
OTJICNTBHBIM JIOKAJTbHBIM aKTOM 00pa30BaTeIbHON OpraHU3aIiH.

5.5. Ilpu BbIsIBIEHHMM B Tmpolecce MNpoBepku (OHAA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXKHOCTH YCTAaHOBJICHMS BHMHOBHBIX JIMI[ YOBITKM IO HEIOCTayaM CIHCHIBAIOTCS B
COOTBETCTBHUH C JEHCTBYIOINUM 3aKOHOAATEIbCTBOM.



6. OTBETCTBEHHOCTD.

[lenaror-6u0nMoTeKaph y4UTHIBAET OTPAHUYEHHUS W 3alpeThl, CBSI3aHHBIE CO CTAaTyCOM
WHOCTPAHHOTO areHTa, KOHKPETHOro TMOopsAaKa JeHCTBUN B ciaydae OOHapyX eHHs
COOTBETCTBYIOLINX HH(POPMALMOHHBIX MaTEPHAJIOB.
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